Annual Internal Audit Report 2017/18

Oxenhope Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financal year. v

B. This authonty complied with its financial regulations, payments were supporied by invoices,
3ll expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signilicant risks fo achieving its objectives and reviewed the

adequacy of arrangements to manage these.

v
v

D. The precept or rates requirement resulted from an adequate budgetary process; progress agamst
the budget was requlary monored; and reserves were appropriate. o
=

E ExpocnedmcomewasMWmocmd.basedmwmduus.mnpcdymoordedwmpﬂy
banked: and VAT was appropnately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expendilure was ; s\
approved and VAT appropriately acoounted for ]

G. Salares to employess and allowances 1o members were paid in accordance with this authorily’s
approvals, and PAYE and NI requirermnents were properly apphed.

v’
H. Asset and investments registers were complete and accurate and propery maintained -
I. Penodic and year-end bank account recencliations were properly carried out v’
via

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(recepts and payments ocantome and expenditure), agreed to the cash book, supported by an
adequarte audt trail from underlying records and where appropriate debtors and credilors were
properly recorded.

K. (For local councils ociy)

Trust funds (ncluding charitable) — The council met its responsibililies as » frustee

For any other risk areas identified by this authorily adeguate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audt undertaken Name of parson who caried out the intemal audit
13\ v 8 ™ RCat1

Signature of person who mQ
camed out the intemal audt Dato 'L')\a‘-\ ‘\%

*If the: response 15 'no” please state the implicalions and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: if the response i 'not covered’ please state when the most recent inlernal audit work was done in this area and when it s
next planned, or, if coverage is not required. the annual intemal audit report must explain why not (add separate sheets # noeded)
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of.

Oxenhope Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that.

1. Ve have put in place arrangements for cffoctive financal | [ proparnd #3 Accoun(ing stelements in accordance

maragemant during the year, and for the proparation of v with the Accounis and Audt Reguiabons
e accounling ststements |

2. We maintaned & adequate systom of iIntemal control made propev evrangevnents and acoepiod RSpONSDNY
Including messaures desgned to provent and detedt fraud v . for safleguarding the pubic moncy and resowees i
and Cormupbion and rewewnd £5 ellectiveness. A5 cfrwvge.

3. We 100k 8l regsonabie steps to amsure ourscives ' has only done what if fas the legal powar 20 do and has
that there ane no mestiers of actual ar patensal compled with Proper Practices i dong 50
non-comnplance with lows, reguiabons and Proges v

Practices $rat could have 2 Rgnacant financial effect
o0 the ability of the authorty 10 conduct its

business or manage #s Anances.

4. W provided proper appartunity during the year for cunng the year gave all parsons imeresiad the sppartuniy 1o
the exerase of elechors’ rights in sccordanos with the v nspect and &5k queshions about s awhanty’s Accounts.
requirements of the Accounts and Audit Reguiabions

5. W carmied out an assessment of the risks faang this consdered and documented (he fnancal and ather nsks
Suthority and fock Approprate sleps o manoge thase v faces and deak with tham property.
rizks, Including e introduction of internal controls andior
cxdemal INSUEsncs Cover where reguired.

s.vmmunwmmmwmmmm»wau aranged fov & Competen! person, indopendent of the finarcial
efecive system of internal audit of the actounting v controls and procedures, (o gve an ahechve view On whether
reconds and control sysioms nfevmad conbrols meet the noods of this smaler suthornty:

7. We took Spprogrial acsion on al matters rased v | responded (o matiers brought 10 85 alfention by infernal and
n repodts from internad and extornal aodit exlevra st

&. Ve conmidernd whether any lisgaton, labibes or N5olosad everything it should have Aot its business acvity
ComMmMItMaNts, events or FanNsachons, COCUTing el ! Guring the year incladng cvends taking pluce afier the yoar
dunng o after the year end, have a inandcal impect on v end i redevant
thia sulhurity and, where appeopriate, have included them
in he sccounting statements

9. (For loca counails anly) Tnast funds including has mof & of ifs responsibdties where if is 8 soke
Chaitable. In cur capacty &3 the sole managing Managng trustee of 3 local trest or tnests.
rustee we dacharged our SCCourtabilty
responsibihes for the fund(gMassets, ncudng
finanaal repocting and, if required, independaent |
cxammnaton o Sudi |

‘Pleasepmmaeuplanaﬁonstomeextemalauduormasepamesheetloream‘No‘nesponse.Desabehawtlwanhomy
will address the weaknesses idontified.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minute relerence: approval is given:
85118 (¢) e 2 el
-
dated 09/05113 Clerk Jf,n

0th§r information mqu'rod-by the Transparency Codes (}»ot part of Annual Govcmaﬁoo Statement)
Authority web address
http://oxenhopeparishcouncil.gov.uk
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Section 2 - Accounting Statements 2017/18 for

Oxenhope Parish Council

1. Balances brought Tolal balances and reserves at the begining of the year

forward 31,401 35,913 a5 recorded in the financis! records. Value must agree fo
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of pracept (or for IDBS rafes and levies)
Levies 17,459 23,635| received or receivabie in the year Exclude any grants

received.

3. (#) Total other recaipts Total income or recaipls as recarded in the cashbook less

12,067 7,804 the pracept or ralesAevies received (line 2). Include any
- ‘ :
4. (-) Staff cosle Tolal expenditure or payments made fo and on bohalf of
9.693 11,985 all employees. Inciude salaries :md wages, PAYE and NI
’ ¥ (employees and evmployers), pension contnbutions and
employmen! expenses.

5. (-) Loan interesticapital Total expenditure or payrnents of capital and inferest
repayments 0 0| made during the yoar on the authonty's bomrowings (i any)

6. (-) All other payments Total axpenditure or payments as recorded in the cash-

15,321 24.681| pook less stalf costs (line 4) and loan inferesticapisl
repayments (lne 5)

7. (=) Balances carmed Total balances and resevves af the end of the year. Must
forward 35913 30,687 equal (1+2+3) - (4+5+6)

8. Total value of cash and The sum of all cument and deposit bank accounts, cash
short lerm investments 35,913 30,687 hotdings and short lerm investments held as st 31 March —

To agree with bank reconciliation.

9. Tolal fxexd ass0ts plus The value of all the properdy the authority owns — it is made
long term investments 38,373 38,373| up of all its fixed assets and long term investments as al
and assets 31 March.

10. Total borrowings The outstanding capilal bakmce as af 31 March of all loans

0 0/ from third parties (including PWLS).

11. (For Local Coundls Only) Disclosure note The Counal acts a5 sole trustee for and is responsibie for
fe Trust funds (including charitabie) managing Trust funds or assels.

v N.B. The figures in the accounting statements above do
not include any Trust transactions.

| cartify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemnance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

or properly present recepts and payments, as the case
may be

Signed by Responsible Financial Officer
J Foly
P oafos/ig
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| confirm that these Accounting Statements were
approved by this autheaty on this date:

o9/os/1s

and recorded as minute reference:

8513 (d)

Signed by Chairman of the meeting where approval of the
Accounting Statements s given

wm
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